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This checklist must be completed by each project planner prior to sending a final version of a contract for design services forward for signature. 

PROJECT:







CONSULTANT:





AGREEMENT / SUPPLEMENT NUMBER:










The project sponsor has approved the contract scope and amount.

Funding is in place to cover the full amount of the contract and other project expenses for the duration of the contract:


Index for source of funds: _____________


Plant fund established by Capital Construction accounting: ___________________


If source funds are less than contract scope, a memorandum of understanding with the project sponsor describing check-in points requiring verification of funds for project to move forward is attached.


I confirm that this is an acceptable business deal for the UO after weighing relative risks and benefits.


The technical provisions used in the contract that are particular to the profession, trade, or industry at issue reflect the University’s stated intentions, are appropriate to further the UO’s stated objectives, and are sufficiently clear and definitely to be enforceable.

I have developed an initial project budget and distributed it to the project Sponsor and to Capital Construction.


The contract has a clear scope of work, fee amount, and schedule that describes accurately what the UO wants and requires the contractor to provide/perform.


The contract complies with grant conditions or federal funding requirements and contains all terms and assurances required under a grant or federal funding program, if applicable.


There is no conflict of interest on the part of any UO employee or any employee of the contractor, in particular applying to contracts with firms in which UO employees work or have an ownership interest and firms in which relatives of UO employees work or have an ownership interest.  Written compliance statements are on file for any UO employee with a potential conflict of interest.

I verify that the above provisions have been met and are documented in CPRE files.



________________________________________








(signed)






(date)

cc:
Capital Construction project manager


Capital Construction accountant


Project sponsor


User group chair


project files

